
ECDL Assignment 1 
 

On your own PC, go to My Documents and create a new folder for all your ECDL work called ECDL. 

Using Word, Libre Office or NotePad, make a list for your own PC of the following information: 

Make 

Model Number 

Serial Number 

Operating System 

Processor 

Memory (RAM) 

Hard Disk capacity 

Free Space on Disk 

Antivirus Software used 

Is the Antivirus Software up-to-date? 

 

Save this as a document called My Computer Spec in the folder called ECDL. 

 

 

If you're still having difficulty with this task, see over for some guidance. 

 



Make: usually written on the front of your machine (eg SONY) 

Model: (eg Vaio) 

Model Number: often written on the back 

Serial number: again usually on the bottom or back (often prefixed SN) 

Make a note of these before you turn on the PC. 

 

Click Start – Documents – New Folder 

Type ECDL in the dialogue box. 

 

Use Start - All programs to open a text editor or word processor. 

Type My Computer Spec, then use File - Save to save the document as My Computer Spec in the 

ECDL folder. Leave the document open. 

 

Click Start. Right click Computer. Click Properties 

Make a note of the Operating System you are using and enter it into your open document. 

Do the same for the RAM and Processor. 

 

Click Start Click Computer 

Right click the disk drive. Left click Properties and make a note of the total space on the hard drive 

and also the remaining free space. If you have more than one disk drive, repeat this for each drive. 

Don't forget to make a note of all the requested details in your open document. 

You will usually find the Antivirus icon in the bottom right hand corner system tray. You may have to 

click ∆ to show hidden icons. 

Finally Save your document. 

 

 


